ITpunoxxenne Ne 1 k U3BELIEHUIO O
IIPOBE/ICHUH 3alIpOca KOMMEPUYECKUX
NpEIJI0KEHU I

TEXHUYECKOE 3AJIAHHUE

Ha OKa3aHUE YCIIyT 110 OpraHu3aliy U IPOBEACHHUIO MacTep-Kilacca o TeMe:
«SMM. Cucrema npoABHKEHUS TOBapOB, pabOT, YCIYT B COLUANBHBIX CETAX)

HaumenoBanue
TpeOOBaHUI

Conep:xxanue TpedOBaHMH

O01mme BOpochl

3aka3uuk

KupoBckuit o0nactHOil (QOHA NOIAECPKKHA MaJIOTO M CPEIHEro
MpEANPUHUMATENIBCTBA (MUKPOKPEIUTHASI KOMIIAHUS)

HaumenoBanue
OKa3bIBAEMBIX YCIIyT

YCiyry 1o opraHu3aiyy ¥ MPOBEACHUI0 MacTep-Kilacca Mo TeMe:
«SMM. CucteMa npoABHXEHUS TOBAPOB, padOT, YCIYT B COIUATBHBIX
ceTsaxX» (anee — yCIyTH)

1.3.

MecTto oka3zaHus yciayr
(MecTo mpoBeACHUS
MacTep-Kiacca)

LlenTp «Moi#i Ou3Hec», pacnojararmmuics 1o aapecy: Kuposckas
obnacts, r. Kupos, [lunamoBckuii mpoes, 1. 4 (2 aTax).

[lpy w3MeHeHWH MecTa TpoBelNeHHs MeponpusTus McmonHuTens
00s13aH  OCYIIECTBUTH MOAOOpP U COIVIacOBaHME C 3aKa3yMKOM
MIOMEILEHUs, pacrojaratouierocss B ropoae Kupose, miga npoBeneHus
MeponpusaTis. Meponpusarue T0JKHO HPOBOJUTHCS B IOMEILEHUH,
MPUTOJHOM JUTSI TPOBEACHUS TTOAOOHBIX MEPOTIPUSATHIA IO CAHUTAPHO-
SMUIEMUOJIOTMYECKUM U TEXHUYECKHMM TpeOOBaHUSM, B TOM YHUCIE:
HaJIM4re paboyero MecTa sl KaKI0T0 yYaCTHHKA MEPOIPUATHS (CTOI
U CTYyd WIA CTyl C HIONUTPOM); HaW4YHE TEXHHUYECKHUX CpPEICTB,
MO3BOJIIOIIMX ~ CIUKEPY  BOCIPOM3BOAMTH  ayJUOBHU3YaJIbHYIO
uHpopmManrio (MUKPOGOHBI, 3BYKOBas ammaparypa, KOMIBIOTEp WU
HOYTOYK, BHUJEONPOEKTOpP, BSKpaH, KIUKep, (GaumuapT MWIK JI0CKa
(MenoBasi UJTM MarHUTHO-MapKepHasi).

OO0s3aTenbHO HaJdMuue Mpecc-Bojuia WM posul amna «Moil OuszHec»
(mpenocTaBisieTcst 3aKa3uuKoOM).

Hcnonuutenpy 00s3aH  00ecneunTh MPOBEIECHUE MEPONPUITHS B
COIJIACOBAHHBIX € 3aKa3yMKOM IIOMELIEHUSX C COOTBETCTBYIOIIHUM
000pyIOBaHUEM.

1.4.

Cpok okazaHus yciryr

C JaThl 3aKJIIOYEHUs JOTOBOPA JI0 TMOJHOTO BHIIOJIHEHHUS CTOPOHAMHU
CBOMX 0053aTeJbCTB IO JJOTOBOPY

1.5.

JHara u Bpems
MIPOBEACHUS MacTep-
KJ1acca

HO0pb 2023 rona.

KonkperHas mata ©W  BpeMs  TpOBENEHUS  MacTep-Kiacca
COIJIACOBBIBAIOTCS ¢ 3aKa3yMKOM B TeueHHe 7 (ceMH) paboumx JTHEH ¢
JIaThl 3aKJIFOUCHHUS I0TOBOPA.

1.6.

q)OpMaT MacCTep-Kjacca

Macrep-knacc IpOBOAUTCS B PEKUME PEaIbHOIO BPEMEHHU B TeueHue 1
(ogHoro)  gus.  [IpomomKWUTETBPHOCTH  MacTep-Kiiacca  JIOJDKHA
cocTaBiATh He MeHee 4 (4YeTelpex) yacoB 0e3 ydeTra BpPEMEHH,
BBIZICJICHHOI'O Ha MEPCPHIBLI.

Cnukep (CruKephl) Y4aCTBYIOT B MacTep-KJIacce O4YHO, TO €CTh IMyTeM
JIMYHOT'O MPUCYTCTBUA B AaTy U BPEMA IMPOBCACHHUA MEPOIIPHUATUA 10
MeCTy TMpOBEACHHUS MacTep-Kjacca. YYacTHUKM MacTep-Kiacca
Y4acTBYIOT B MEpONpHUsITHM O4HO. McmonHurens obecrneunBaer
HAIMYUWE Ha MacTep-Kiacce KBaTU(UIMPOBAHHOTO TEXHHUUYECKOTO
CIIENUATINCTA, OTBETCTBEHHOTO 3a YMPABJICHUE MPE3CHTAIIMOHHBIM M
3BYKOBBIM 00OpYIOBAaHUEM BO BpeMsi IIPOBEACHHsSI MacTep-KJiacca.

1.7.

KomnuectBo 1 00BEM
OKa3bIBAEMBIX YCIYT

KonuuectBo okaszpiBaeMbIx yciyr — 1 equauna (1 ycmyra).
O0beM OKa3bIBAEMBIX yCIIYT:
- MOATOTOBKA MPOTPaMMBI IIPOBEICHHS MacTep-KJiacca;




- IPUBJICYEHUE U PETUCTPALIMSI YHACTHUKOB MacTep-Kiiacca,
- IPUBJIEUEHHUE CIIUKEPA (CIIMKEPOB) U MOAEPATOPa;
- HH(OpPMALIMOHHOE COMPOBOXKIACHHE MaCTEP-KIIacca;
- OPraHM3alMOHHO-TEXHUYECKOE COMPOBOXKICHIE MAaCTEeP-KJIacca,;
dbopmupoBaHre oT4YeTa (OTYETHBIX JOKYMEHTOB) 00 OKa3aHHBIX
ycIayrax.

1.8.

TpebGoBanust k
YCIIOBUSIM OKa3aHUsI
YCIHyT.
BiauMmoeiicTBue ¢
3aKa3unuKoOM.

VcnonHurens Ha3HayaeT COTPYAHUMKAa M3 4YHCIa IpelcTaBUTENEH
HcnonHuTens OTBETCTBEHHOIO 3a B3aUMOJAEHUCTBHE C 3aKa3YMKOM IIO
OpraHu3alliy U MIPOBEACHUIO0 MacTep-kiacca. [laHHble OTBETCTBEHHOI'O
corpyanuka (PO, KOHTaKTHBIN Tene(OH, aAPEC AIEKTPOHHON MOYTHI)
Hcnonuurens npeacTaBiseT 3aka3uuky B TedeHue 3 (Tpex) paboumx
JHEH ¢ JaThl 3aK/II4eHHs J0roBopa. OTBETCTBEHHBIH COTPYAHMK
Hcnonuurens B3auMOACHCTBYEeT ¢ 3aka3yukoM (paOOTHUKaMU
3aka3zuyuka) 1o JIF0ObIM BOIPOCaM B paMKax OpraHU3alMH U IPOBEACHUS
MmacTep-kjacca, B TOM 4YHCIE€ Y4acTByeT B paOouux BcTpeyax,
COBEILAHUX, B3aUMOJIEHCTBYET C yUaCTHUKAMU MEPONPUATHUS, a TAKKE
OTBEYAET 3a ONEPaTUBHOE PEIIEHUE BCEX BOIPOCOB [0 OPraHU3aluU U
poBeaeHUI0 MeponpuaTus. OTBETCTBEHHbIN COTpyAHUK VcrionHuTens
o0ecrneynBaeT perucTpaluio y4aCTHUKOB, B TOM YHCII€ KOHCYJIbTALUIO
YYaCTHUKOB B 4YacTH perucrpalud Ha Macrep-kiacc, cbop u
3aIl0JIHEHUE aHKET YYaCTHUKAMK MEPONPUATHS, 3aTPy30K pe3eHTalui
CIIUKEPOB.

VcnonHuTtenb  MOXET  HAa3HAYUTh  HECKOJIbKO  OTBETCTBEHHBIX
COTPYJIHUKOB C pa3/IeJICHUEM 30H OTBETCTBEHHOCTH KaKJ0TO0.

Bce cornacoBanus ¢ 3aka3yMKoM MPOXOJAT IO 3JIEKTPOHHOM IOYTE:
cpp@kfpp.ru.

Hcnonaurens wHpOpMUpyeT 3aka3uMka O XOJA€ OKa3aHUs YCIyT,
y4acTByeT B 0OCY>KIECHHUU MPOMEKYTOUHBIX U KOHEUHBIX Pe3yJIbTaTOB
OKAa3aHHBIX YCIIyT, BBIIOJHSAET KOPPEKTUPOBKY IPEACTABISAEMBbIX
pe3yJIbTATOB C YyYETOM pEKOMEHJalMui U TpeOoBaHUN 3aKka3uukKa.
HcnonHuTenp BIpaBe MPUBIEKATH JJIS OKAa3aHMs yCIYT TPETbUX JIUI
(coucrionHuTene), MpU 3TOM OCTaBasChb OTBETCTBEHHBIM IEpe]
3aKa3uMKoOM 3a OKa3aHMue yciyr. VcrnonHurtenb opraHusyer paboTy u
OIJIaTy yCIyT TPEThUX JIUI] 32 COOCTBEHHBIN CUeT.

HcnonHuTens He BIpaBe HCIIOJIBb30BAaTh MaTe€pHalibl, MOJYYEHHBIE OT
3aka3umKa JUIs 1eJiei, He CBI3aHHBIX C OKa3aHUEM YCIyT, YKa3aHHBIX B
m.1.2 HACTOSIIEro TEXHUUECKOTO 3a1aHusl, 0e3 comachs 3aKka3unKa.

IIporpamMmma mMacrep-Kiaacca

Conepxanue
IIPOrPaMMBI

HcnonHuurens oOecrieunBaeT pa3pa60TI<y nporpaMmMmbl MacCTep-KJiacca,
KOTOpas AO0JIKHA COCTOATH U3 CICAYIOMUX TEMATUICCKUX OJIOKOB:

1. 3auem OuzHecy HyxeH SMM?

2. Kax pa3zpaboTars 23 QeKTHBHBII IJ1aH ACWCTBUI 1O MPOIBIKEHUIO
B COLMAJIbHBIX CETAX?

Crparerus IpoJABIKEHHS B COITUAITBHBIX CETSX.

SMM-ayaut. AHanu3 Toro, 4yTo ectb. [IpoBepka Ha COOTBETCTBHE.
D¢ dhexkTnBHBIE HHCTPYMEHTHI MPOIBIKEHUS B COIIMATBHBIX CETSX.
PaboTa ¢ HeraTMBOM B COIIMAJIBHBIX CETSIX.

. UudopmanmonHas 6€30MacHOCTh B COITMAIBHBIX CETSX.

HporpaMMa MOXeET OBITh JIOMOJIHEHA UHBIMH TEMaTHYEeCKUMHU OJTIOKaMu
10 COTJIACOBAHMIO C 3aKa3UMKOM.

VcnonuuTens B TeueHue 7 (ceMu) pabounx JHEH C JaThl 3aKJIIOUYEHUS
JIOTOBOpA TPENOCTaBIsieT 3aKa3uyuKy Ha COIIACOBAaHUE TIPOECKT
OporpaMMbl  MacTep-Kjiacca C y4eToM TeMaTW4ecKuX OJIOKOB,
yKa3aHHBIX B HACTOSIIEM ITYHKTE, BKIIOUAIONIMNA B CeOS: CTPYKTYpY,
teMmbl, TaitmMuHr, @UO crivkepa (CIUKEpoB).

No ok w




3akazuynk B Te4YeHHE 2 (IBYyX) pabouyux JHEH paccMarpuBaeT H
COINIACOBBIBAET  MPOrpaMMy  MacTep-Kjacca,  MpEeACTaBICHHYIO
Ucnonuurenem. Ilpu Hanmuuum 3amedyaHuid 3akazuuka K IporpaMmme
Macrep-kiacca Wcnonnutens B teueHue 1 (omHoro) pabouero aHs
JOJKEH HANpaBUTh 3aKa3zuvKy J0pa0OTaHHYI MPOrpaMMy MacTep-
KJiacca.

2.2.

dopmar nporpamMmbl

®dopmat 010KOB MTPOrpaMMbl MacTep-Kiacea:

- JIEKIIMSI CIIMKEPA, CONMPOBOXKIAEMasi MPe3eHTALMEN, ¢ IPUMEHEHUEM
pa3anYHbIX (HOPM MPAKTHUECKOTO 00yUEHUS;

- IPAKTUYECKOE 3AHATHUE;

- OTBEThl CIHMKEpa Ha BONPOCHl YYACTHUKOB MacTep-Kiacca,
[IOCTYIIMBLINE B TEYEHHE MacTep-KJlacca,

- OTBETHI CIIMKEPA HA BOIIPOCHI, IOCTYUBIIME OT YYaCTHUKOB MacTep-
Kjlacca IO OKOHYAHUU IPOBEIECHHS IOCIEAHErO OJIOKAa IMPOrpaMMbl
Macrep-Kiacca.

CornacoBanHasi ¢ 3aka3uMKOM IIporpamMma MacTep-Kiacca JoJDKHa
ObITh peajn30BaHa CIUKEPOM (CHUKEpaMH) Ha OCHOBE COBPEMEHHBIX
MHHOBALIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUN U CPelCTB 00yUyeHUs,
AKTUBHBIX METOAOB BEJICHUSA 3aHATHI, COBPEMEHHBIX METOAMK C
HENOCPEICTBEHHBIM HCIOJIb30BaHUEM Pa3IMYHbIX bopm
MPAKTHYECKOT0 00y4eHUsl, TAKUX KaK:

- 1IeJIEBbI€ KOHCYJbTAllMU (KaK MPYMIOBbIE, TAK U HHAUBUAYAJIbHbIE);

- IEMOHCTpAIus U 0TpabOTKa MPUEMOB U TEXHUK B YIPAKHEHUSIX;

- IEMOHCTpAIMsl CIELUUAINCTOM CBOETO MAacTepcTBa WM CBOETO
MOHUMAaHUS TPOOJIEMBI B IPAKTHYECKOH (opme;

- aHaJU3 KOHKPETHBIX CUTYyallnil (KeHCoB);

- pOJIEBbIE JIEJIOBBIE UIPHI;

- CUTYallUOHHO€ MOZEJIIMPOBAHUE U T.II.

Wcnonnutens obecrnieynBaeT IOATOTOBKY U COIIACOBAaHUE C
3aKa34uKoOM MpPe3eHTAIH, UCIOIb3yeMOl CIIMKEepOM (CIUKEepaMH) Ha
MacTep-KJjacce.

Ilo pesynpraram paboThl chukepa (CIUKEpOB) Ha MacTep-Kiacce
CIIymiaTeau AOJDKHBI NPUOOPECTH TEOPETHUECKUE U TPAKTUUYECKHE
HaBBIKH 110 TEME MacTep-Kiacca.

Y4acTHHKHM MacTep-KJjacca

KommuectBo
YYaCTHUKOB U LieJIeBast
ayAUTOpHUS

HcnonHuTenb CcaMOCTOSITENIBHO OCYLIECTBIISIET TOUCK YYaCTHUKOB
MacTep-Kjacca U IPUIJallleHue Y4aCTHUKOB MacTep-KJiacca.
HcnonauTeNnb oOecrieunBaeT ydacTHe B MacTep-Kiacce He MeHee 35
(TpuanaTH NATH) NpeICTaBHTEJCH LeJdeBOH ayIMTOPHHM, B TOM
YHUCJIe He MeHee 25 (IBaalaTu NATH) Cy0ObeKTOB MaJIOro U CpeIHero
NpeANpPUHAUMATENIBCTBA, 3apErMCTPUPOBAHHBIX HA  TEPPUTOPUU
Kuposckoit obnactu (mamee — cyobextsl MCII), sBnsromumxcs
cyobekramu MCII B cootBerctBUM ¢ PenepaabHbIM 3aKOHOM OT
24.07.2007 Ne 209-®3 «O pa3BUTUH MaJOr0 M CPEIAHETrO
npeanpuHuMarenscTBa B Poccuiickoin ®denepanun», 1 He MeHee 10
(necaTn) (PuU3MUECKHX JIMI, 3aMHTEPECOBAHHBIX B Havale
OCYLeCTBJICHHS NMPeANPHHUMATEIbCKON AesiTeIbHOCTH. CBeIeHMs
o cyowrekte MCII nomxHbl coaepkaThesi B Ennnom peectpe cyOBbEeKTOB
MaJoro M CpeAHero npeanpuHuMarenbcTBa Ha caiite ®HC PO
https://rmsp.nalog.ru/.  Wcnonuutens  00sf3aH  CaMOCTOSTEIBHO
npoBepsATh Hanmuuue cBefeHuid o cyobekre MCII (moreHIMaibHOM
y4acTHUKE MacTep-kiiacca) B EnuHoM peecTpe cyOBEKTOB Maloro u
CPEIHETO NPEAIPUHUMATENBCTBA.

IleneBas ayautopus: pykoBogutenu cyorekroB MCII, pykoBoauTenn
NOJpa3JeJIEHn, TpyNI M OTAEIOB, PYKOBOAUTENN IPOEKTOB,
crenuanuctel  cyobektoB  MCII, a Takxke (Qusnueckue JuIa,



https://rmsp.nalog.ru/

3aMHTEPECOBAHHBIE B HA4YaJle OCYIIECTBICHMs MPEANPUHUMATEIBCKON
JESITEIBHOCTH.

Hcnonuurens 00si3aH HE NPUBJIEKATh K y4acTHIO B MacTep-Kiacce,
OTKa3bIBaTh B y4yacTuu B Macrtep-kiacce cyobekry MCII, koTopslit
cocrouT ¢ McnonHurenem B OIHOH TIpyIIe JUL B COOTBETCTBUU C
@enepanbHbM  3aKOHOM 0T 26.07.2006 Ne 135-®3 «O 3amure
KOHKYPEHLIUN.

3.2.

Perucrpanus
Y4aCTHUKOB

1. Ucnonuutens  oOecrieyMBaeT  SJEKTPOHHYIO  PETHCTPALUIO
Y4aCTHUKOB MacTep-Kjacca B nH(GOPMaIMOHHO-
TeJIeKOMMYHUKaMoHHONH cetn «MHTepHer» uepe3 Yandex Forms.
Ccbulka Ha  DJIGKTPOHHYIO  PETHUCTpPALMI0  pa3Meniaercs  Ha
opunmanbHOM caiite neHTpa «Moii Ou3Hec» — MoiibuzHec-43.pd.
OTBeTCTBEHHOCTh 3a coOIofieHHe TpeOOBaHUN JIEHCTBYIOIIETO
3aKOHOJATENhCTBA B dYacTu o00OpaboTku (B ToM umcie cbopa u
pacnpocTpaHeHHs) EPCOHATBHBIX TAHHBIX YYACTHUKOB MEPOIPHUSATHS
Hecer  Hcmomnutens.  DOnexktpoHHas — (opma  perucrpaunuu
MOTEHLMAIbHBIX  yYaCTHUKOB  MacTep-Kjacca  JO/DKHA  OBbITh
pazpaborana HcnonHutenem TakuM 00pa3oM, YTOOBI BBEICHHBIE
JaHHbIE Y4YaCTHUKA ObUIM OCTYIHBI HCKIIOUUTENIBHO 3aKazuuKky U
Ucnonautento (B TOM 4YHCIE HE OTpaXalUCh Il IyOJIUYHOTO
0003peHHs), a TaKKe Mepeaaya BBeIEHHBIX Y4aCTHUKOM MEPCOHATBHBIX
JAHHBIX OCYILECTBIsUIaCh 3aKa3zuuky U VICIONHUTENI0 TOJIBKO IOCie
Ja4u coryiacusi Ha 00paboTKy MepcoHaNbHBIX NaHHBIX. [lone cormacus
Ha 00pabOTKy TMepCOHANBHBIX HAHHBIX JOJDKHO COJEpPXKaTh BCIO
HeoOXoauMy0 HUHGOpPMAIMI0O B COOTBETCTBHUH C DenepalibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHAIbHBIX TaHHBIX.

2. [locnme co3maHWsi 3JEKTPOHHOM peructparuu VcnomHuTens B
TedyeHne | (OAHOrO) [HS NPEJOCTABISAIOT 3aKa3yvKy JOCTYH K
AJIEKTPOHHOM PETUCTPAIlMM YYaCTHUKOB HAa MEPONPHUITHE B BHUIC

CCBUIKH Ha OHJIalH-Ta0nuLy, COJICPIKALILYIO CITMCOK
3apErUCTPUPOBAHHBIX JIMI, [UIAHUPYIOLIUX MPUHATH YYacTUE B
MEpOTIPUATHH.

3. UcronHuTens  OCYHIECTBISIET ~ MOHHTOPUHT  DJIEKTPOHHOMH
PETUCTPALlMM MOTEHLMAIbHBIX YYaCTHUKOB MacTEp-KJlacca, a TaKkKe
OCYLIECTBIISIET BEACHHUE €AMHON 0a3bl y4aCTHUKOB M (UKCHUPYET BCE
NepCOHaNbHbIE JIaHHBIC, 3allOJIHAEMble NMpPU perucTpanuu, B (opme
tabnuiel (popmar Excel). McnonHuTtens €XeIHEBHO aKTyalU3UPYET
0a3y aHHBIX MOTEHIMAIBHBIX YYaCTHUKOB MacTep-KJacca.

4. UcnonHurenb oOecreyrBaeT 3aloJHEHWE U TOANMCAHUS AHKET
yY4aCTHMKaMHU Mepomnpuatuss 1o ¢opme 3aka3udka 10 Hayana
00yyJaromero MpoeKTa.

5. B nenp mpoBeneHuss Mmacrep-kiacca VCromHUTENb OpraHuszyeT
PETrUCTpalMI0 YYaCTHUKOB 0 MECTY MPOBEACHUsI MacTep-kiacca. B
IpEIBapUTEIbHO  TOATOTOBJIEHHBIX  PETUCTPALlMOHHBIX  (opmax
(criMcKax y4acTHUKOB) CTaBSTCS MOJMUCH MPUOBIBIINX y4aCTHUKOB. [1o
OKOHUAaHMM MacTep-kiacca McnonHutens mnepenaer 3aka3zduKy
peructpanoHHble (GOpMbl (CHUCKM YYaCTHHMKOB) JIMII, MPHUHSBIIUX
y4acTUe B MacTep-KJIacce.

Cnukepbl 1 MOAEPATOPBI

KonnuecTtBo cikepos
U MOJIEpaToOpoOB

HcnonHuTenb NMpUBIEKaeT K y4acTUIO B MacTep-kiacce He MeHee |
(omHOTO) cimkepa U He MeHee | (0IHOT0) MozepaTopa.
Cnmkep 0JTHOBPEMEHHO MOYKET BBICTYIIATh B KAYECTBE MOJIEPATOpA.

4.2.

TpeboBanus k
CIIUKEpaM 1
MojiepaTopam

TpeboBaHus K CIUKEDPY.

Crnmkep J0DKEH WMETh BBICIICE WM CpefHee MPpodecCHOHATbHOE
oOpa3zoBanue u o0manath KBanudukanue, HEOOXOTUMON s
MPOBEJICHUS] MacTep-Kjiacca MO0 COOTBETCTBYIOIIECH Teme. B kauecTBe




HNOJTBEPAKICHUS KBATM(PUKALUU MPEICTABISAIOTCS COOTBETCTBYIOIINE
JOKYMEHTHI (IJUIUIOM O BBICIIEM HWJIM CpeIHEM Mpo(hecCHOHAIBHOM
0o0pa3oBaHUM M HE MEHEe OJHOr0 U3 CIEAYIOIUX JOKYMEHTOB:
cepTudUKaAT, JOKYMEHT O TOBBIICHUH  KBalupukamun  /
HEePenoAroTOBKE U T.I1.).

Cnukep 10JKEH UMETh OIBIT y4acTUsl B AHAJIOTMUYHBIX MEPONPUATHUAX
(ceMuHaphbl, TPEHUHIH, MACTEP-KJIACChl, 00yYarOlI1e MPOEKTHI U Ip.) He
MeHee 2 (AByX) JIET MO 3asBJIEHHON TeMe B KauecTBe crukepa. B
KauyeCTBE MOATBEPHKIACHUS ONbITA IPEACTABIAIOTCA PEKOMEHIaTEIIbHbBIE
nuchbMa, OJIarofapCTBEHHbIE IHUCbMA, OT3BIBBI, IPE3EHTAL[IOHHbIE
MaTepuaibl, UCHOJIb3yEMbIE HAa AHAJOTUYHBIX MEPONPUATHUAX, HHbBIE
JIOKYMEHTBI.

TpeboBaHMs K MOIEPATODY.

Mogepatop MacTep-kjacca JOJDKEH BBIIOJHATh — KOOPAMHALUIO
MEPOIPUATHSL BO BPEMs €0 NMPOBEAEHUSA: MPENCTABIECHUE CIIUKEPOB,
BEJICHUE JMUCKyCCHM (B TOM 4YMCJE B yaTe), IepeAada CIoBa MEXIy
CIUKEPOM (CIMKEpaMM) U yYaCTHUKAMHU.

Criukep (CHMKepbl) U MOJEpPATOp IOJDKHBI MOANEPKHUBATH J€I0BOM
CTWJIb B OJIEXKJI€ U ITUKY JI€JIOBOTO OOILEHHS Ha MPOTSKEHUU BCETO
MEPONPUATHSL.

CornacoBaHue ciukepa U MojepaTopa.

Hcnonuurens B TeueHue 3 (Tpex) pabouux JTHEH ¢ JaThl 3aKI0YECHUS
JIOTOBOpa TMPENOCTaBiIsieT 3aka3uuKy Ha corjacoBaHue 3 (Tpu)
KaHIAMJATYpbl CIHMKEPOB M KaHIWAATYpYy MOJEparopa, a TaKkxke
CJIETyIOIIME JOKYMEHThI B OTHOLIEHUH MPEACTAaBIEHHBIX KaHAUIATYP:
- pe3toMe CIIUKepa;

- JIOKyMEHTBI, OJTBEPKAAI0IINE KBATU(PUKALMIO (JUIUIOM O BBICLIEM
0o0pa30BaHUM W HE MEHEe OJHOT0 U3 CIEAYIOIIHMX [JOKYMEHTOB:
cepTuUKaT, JOKYMEHT O  TOBBILICHUH  KBamupuKammu /
HEePenoAroTOBKe U T.I1.);

- JOKYMEHTBl, TOATBEP)KIAIOIIME OINbIT Yy4acTUE CIHKEepa B
AQHAJIOTUYHBIX ~ MEpONpUATUSAX  (peKOMEHJaTelbHble  IMHUCHhMA,
O5arofapCcTBEHHbIE MHCbMA, OT3bIBBI, MPE3EHTALIOHHbBIE MaTepUabl,
UCTOJIb3yeMble Ha aHAJIOTUYHBIX MEPOTIPUATUSAX, HHbIE JIOKYMEHTHI);

- corjacue CIHMKepa, Mojeparopa Ha 00pabOTKy MepCOHaIbHBIX
JaHHbIX 1o (opme 3akazuuka (odopmisieTcss U MOJIIMUCHIBACTCS
KaKIbIM IPHUBJIEKAaEMbIM CIUKEPOM, MojepaTopoM). B ciydae eciu
corJyiacue Ha 00paboTKy NepCOHANbHBIX JaHHBIX CIIUKEPa, MOJIEpaTopa
MIPEJICTAaBICHO B COCTaBE 3asBKM HA y4acTHE B KOHKYypCE MOBTOPHOE
IpeJCcTaBIeHNe coryiacus He Tpedyercs.

B ciyuae HecornmacoBaHMs 3aKa3uMKOM KaHIUAATyp CIUKEPOB WU/MIIU
monepatopa Hcmonnutens B TeueHMe 2 (AByX) pabouux jaHeH
HanpaBJisgeT 3aKka3uuKy HOBbIE 3 (TpH) KaHIUIATYpbl CIIUKEPOB U/UIIN
KaHAMJATYypy  Mojeparopa C  NPWIOXKEHHEM  JIOKyMEHTOB,
MOJATBEPXKJIAIOIIUX KBATU(PUKAIIMIO U ONBIT paboThl CIHKEPOB,
3aJIeICTBOBaHHBIX B MacTEP-KJIacCe, COINIACUM CIIUKEPOB, MOAEepaTopa
Ha 00pabOTKy MepPCOHANTbHBIX TAHHBIX.

Hcnonautenp B TeyeHue 2 (AByX) pabouux JHEU ¢ JaThl COTJIACOBAHUS
KaHJIUAATyp CIIMKepa, MOJiepaTopa MpeCcTaBiseT 3aKa3unKy corjacus
Ha O0OpabOTKy NEepCOHAIBHBIX MAHHBIX, Pa3pElICHHBIX CYyOBEKTOM
MEPCOHANBHBIX JAHHBIX JJIS PAcpOCTpaHeHUs 1o ¢opMme 3aKka3zduka,
NOJANUCAHHBIE CIMKEpPaMH, MJIs LeJled pa3MelieHHe 3aKa3uuKoM
nH(pOpMaLlK O MPOBOJUMOM MEPOINPHUITHH Ha O(QUIMAIBHOM caiTe
3aka3unka B HMH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM  ceTH
«HTepHET» M aKKayHTaX 3aKa34yMKa B COIMAIBHBIX CETSIX.

NudopMannoHHOE CONPOBOKACHHE MACTEP-KJIacca




5.1.

AHOHCUPOBaHUE
Macrep-Kiacca

B teuenue 10 (mecatu) pabounx AHEH C HaThl 3aKIIOYEHUS JOTOBOpPA
Hcnonautens corimacyer ¢ 3aKa3uuKOM aHOHC MEpPONpUsTHS (IIOCT B
BUJE MHPOpPMAIMKM O TMPOBOJAMMOM MEpONPUATHU U  aduiry
MEPOIPUSTHSL), IOCBALLIEHHBIA MPOBOJANMOMY MacTep-Kjaccy C LENbI0
AHOHCHUPOBAHMSI MacTep-Kjlacca M TPUBICYCHUS IOTCHIIMAIbHBIX
YYaCTHUKOB, B TOM UYHCJIE Ui pasMenieHus WHGOpManud o
MPOBOAMMOM MacTep-Kjacce B nH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHONU ceTu «HTepHe™.

ITocT 0 NpoBOAMMOM MacTep-KJIaCCe BKIFOUAET:

1. 3aronoBoK (0HO MPEIOKECHHE).

2. Tekct momwkeH OBITh COIEpIKaTENbHBIM. MUHUMAIBHBIA 00BbEM
TeKCTa — | ThIC. IEYAaTHBIX 3HAKOB.

3. O0s3arenpHO yKa3aTh B IOCTE JaTy MPOBEACHHS MacTep-Kiacca,
TemMy Mactep-kiacca, ®.M.O. u perasuu CHUKEpOB, OpraHusaropa
MacTep-kiacca (3akasumka), TpeOOBaHUS K Yy4YaCTHHKAM, KpPaTKOE
cofiepaHKe MacTep-Kiacca.

4. Tekct nomkeH ObITh HAMKMCAH JTUTEPATYPHBIM PYCCKUM SI3BIKOM JIJIS
WCIONIb30BaHUSl B HMH(POPMAIIMOHHO-TEJICKOMMYHUKAIIUOHHONW CETH
«HuTepHeT», 6e3 rpaMMaTHYeCKUX U (PaKTHUIECKHUX OIINOOK.

Admuria macTep-Kiacca JObKHA ObITh pazpabortana Vcnomuutenem B
COOTBETCTBUU C OpeHaOykoM «Moii OM3HEC» W aganTHpOBaHA IS
pa3MmemieHus ~ Ha  caiite  3akazunka B HMH(OPMALUOHHO-
TEJICKOMMYHHUKAITMOHHOU ceTu «HTepHeT» U akkayHTaxX 3aKa3uMka B
COLIMATIbHBIX CETAX.

3aka3zuuk npenocrasiseT Mcnonnurento OpenalOyk «Moil OuzHec» B
AIIEKTPOHHOM BUJE AJIs pa3pabOTKu aduII MEPONIPUSTHS B TeueHue 1
(omHOTO) paboyero IHS ¢ JaThl MOyYeHUs 3arnpoca VcnoaHurens, HO
HE paHee 3aKII0YeHUS 10r0BOpa.

Hcnonuurtens  obecrieunBaeT  MPOABIKEHHME  MHPOpPMALUU O
IIPOBOAMMOM MacTep-Kjlacce B COLHUalbHBIX ceTsXx. KoauuecTBo
aHOHCOB B couuanbHoi cetn «BKonTrakTe» — He meHee 3 (Tpex) B
pa3HbIX TEMaTHYECKMX cooOIecTBax (rpynmax) W/WIMd JIMYHBIX
CTpaHMIIAX.

TpeboBanus kK coobmiecTBaM (TpynmaM) W/WUIM JIMYHBIM CTPAHUIIAM B
counanbHON ceTh «BKoHTaKkTe»: KOJIMYECTBO MOANMCUNKOB — HE MEHEE
3000 4enoBek. Temarmka cooOmiectBa (Tpymmbl) — JOJDKHA
COOTBETCTBOBATh TEME MacTep-Kiacca.

AHOHC, JaThl BBIXOJOB AHOHCA, a TaKXKe€ IMEpPEeYeHb TEeMaTHUYECKHUX
cooOuiecTB (Tpymi) W/MIAM JIMYHBIX CTPAHUIl [PeIBAPUTEIBHO
COTJIACYIOTCS € 3aKa34MKOM.

Bce pexsiamHble HH(GOpPMaIMOHHbBIE TIOCTBI JOJDKHBI COIMPOBOXKAATHCS
xomrrerom #HampoekTMCI Dy, «#Moitbuznecy, «#Moiibuznec4 3.

B aHOHCe B 00s3aTebHOM MOPSKE JT0JKHA ObITh yKa3aHa CieIyromas
uHpopmanus: «MepomnpusTie peainusyercs eHTpoM «Moil 6usHec» B
pamMKax  HalMOHAJIbHOrO  mpoekta  «Mamoe W cpenHee
peaPUHUMATETBCTBO u MOJIEPIKKA WHIUBUYaTIbHON
NpeanpUHIMATENbCKON WHUIMATUBBD, WHUIIMAPOBAHHOTO
[Ipesunentom Poccun. Ha aduimie momkeH ObITh pa3MeNieH JOTOTHI
HAIlMOHAJIBHOTO IpoekTa «Maiioe u cpenHee NpeAnpUHUMATENILCTBA U
MOJAJEPKKa MHIMBUIYAJIbHOW MpEANpPUHUMATENIbCKON WHUIUATUBBDY,
JoroTUMN LeHTpa « Mol 6u3Hecy.

5.2

OrpanuueHus K
Pa3MEIIEHHUIO PEKIaMBbl
Ucnomanrens

He nomyckaercs pexnama yciyr VcnmomHUTENs] W/WIW TPETHUX JIUII,
pa3MeIieHne Jorotumna, (pupMeHHOro CTWIsl, (PUPMEHHOTO XEIITera,
(GUpPMEHHOrO0  HAaUMEHOBAHHUS B  PEKIAMHO-MUH()OPMAIIMOHHBIX,
MPEe3CHTAIIMOHHBIX MaTepuaiax, pa3laTOYHbIX U JOOBIX JAPYTUX




MaTepHuaax, CBA3aHHBIX C IPOBEACHUEM MacTep-Kiaacca, B TOM YUCIE B
pEeKJIaMHBIX MaTepHualiax, HalpaBIseMbIX 10 JICKTPOHHOH MOYTE W/UIN
WHBIM 3JIEKTPOHHBIM KaHajIaM CBA3U NOTEHIUAIbHBIM YYACTHUKAM.

OTtueTHast JAOKYMEHTaAI U 00 OKa3aHHBIX ydiayrax

Cpok u BUn
MpeA0CTaBIICHUS

B teuenue 5 (msat) pabounx JHEH ¢ JaThl IPOBEICHHs MacTep-Kiacca
HcnomHuTENb MPEI0CTABIISAET 3aKa3UHKY:

- oTYeT 00 OKa3aHHBIX yciayrax B OyMa)KHOM BHUAE, NOINMCAHHBIN
Hcnonaurenem;

- aKT CJAYM-TIPUEMKH OKa3aHHBIX YyciIyr 1o ¢opme 3aka3zuuka
B 2 (ABYX) 3K3eMIULsIpax, MOANUCaHHbIM VcnonHuTeneMm;

- CYET Ha OIIaTy yciyr, cueT-(akrypy (s miatensukos HIC).
Bce  ordeTrHble  JOKYMEHTHl  JOJDKHBI ~ OBITh  IOANHCAHBI
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLOM McrnonHutens u 3aBepeHsl
neyaThio (npu Hanmuyuu). Komuu 10KyMEeHTOB JODKHBI ObITh 3aBEPEHBI
HOJNKCHIO YIOJIHOMOYEHHOro juua McenomHurtens u nedarsio (mpu
HaJINYUHN).

6.2.

TpeboBanus k oT4eTy
00 OKa3aHHBIX YCIIyTax

Otuer 00 OKa3aHHBIX yCIyrax JOJIKEH COIEPKaTh:

- IPOrpaMMy MacTep-Kiacca;

- aduiry MacTep-Kiacca,

- CKPHUHIIOTBHI CTPAHUI] B WH(OPMAIMOHHO-TEICKOMMYHHKAITMOHHON
cetn «IHTEpHET» C aHOHCAMU O MacTep-KJIacCce B COLIMATBHBIX CETSIX;
- peecTp y4aCTHHKOB MeponpusTHs 1o ¢popme 3akazunka B OyMaKHOM
BUJIE, IOJMUCaHHBIN VCcIIONIHUTENEeM, U B 3JIEKTPOHHOM BHI€ B (hopMaTe
xIsx/x|s mocpencTBaM HampaBiieHUS Ha JICKTPOHHYIO TOYTY;

- peructpauuoHHble (OpPMBI (CIUCKH) C TMOIMUCSIMH YYaCTHHUKOB
MEPONpUATHS (IIPU OYHOM YUYaCTHUH);

- aHKeThl YYacTHHUKOB Mepompusatus mo ¢Gopme 3akazumuka,
MOAMMCAHHBIC YIIOJTHOMOYCHHBIMHE JIUI[AMHU YYACTHHKOB MEPOTIPUSTHS,
U CKpEIICHHBIE MeYaThio (IIPH HATUYHHN );

- (poToMaTepuanbl ¢ IPOBEIEHHOTO MacTep-Kiacca (B KOJIMYECTBE HE
MeHee 5 (IITH) HBETHBIX (hoTorpaduii).




